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Please pay attention to

® The importance of recording the actual wage, including all the
elements of the subject wage, which are the basic wage, commission,
percentage of sales or revenues, and the annual bonus and subject
bonuses, to avoid any legal accountability.

® This service is equipped with a system to detect any unrealistic fees.

® In the event of an annual update, the work injury and
unemployment insurance contributions are calculated on all wage
elements specified in the file.

® In the event of a monthly update for foreigners, all wage
components will be accepted, but the end-of-service gratuity
contribution (indemnity) will be calculated on the basic wage and
social allowance only.
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Log In to the electronic system,

To learn how to register, please see (

)
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Then click on ”“
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On this page you will find a comprehensive review of all
previous operations

To start updating the wages, click on the “ " button
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Search for the employee whose wages you want to
update by entering the personal number in the field

designated for that, then press the “

" button
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On the same page, you will be able to view the
employee’s work records. To make changes, you can
renew the required work period by clicking the

- " button
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On this page, please
choose the reason for
the modification and
specity the effective
date of the change.
After making your
choices, click the

8 " button to

continue
If the update date is chosen in the month of , this update will be
considered , and subscriptions will be charged for it. However, if
any update date Is chosen, it will be considered This
update will be considered (for Tamkeen) and subscriptions will

not be charged for it
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To modify the employee’s wage, make the
necessary adjustments. It you need to add any
additional bonuses, click the " button.
Once you have finished adding all the changes,
click the “ " button to continue
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After continuing, you will find a section displaying the
supporting documents required to complete the
process. You must choose the type of attachment
required and then attach it. After completing, click
the " button to complete the process
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After submitting the application, the employer can
follow up on the status of the application, knowing
that the process will be reviewed by the relevant
department before the final approval is granted
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For more information,
please contact the call center on

17000707

you can book an appointment via
skiplino for all our services.
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